
CPE Writing

Model Composition
 Part 2: Report

Some bus services in your area are to be withdrawn, and the local council has asked
people to submit reports for the  council website on the impact this will have. You
decide to submit a report on one bus service that is under consideration. Your
report should briefly (1) describe the route and (2) explain its importance. You should
also  (3) assess the role that a good transport system plays in either urban or rural
areas. (ucles b2 - test1)

(280-320 words)

  PLAN

Introduction: the purpose
                        of the report

Body §A: (1) the route

Body §B:  (2) how important the
                       route is for the
                       residents

Closing paragraph: (3) general
       assessment on the impact of
       public transport

CHECKLIST

Content:

⃣  Number the points you need to include
⃣  Make a spider diagram that covers all the points you’ve 
numbered
⃣  Draft sub-headings for each section

Organisation:

⃣  Use sub-headings (SOS)
⃣  Use bullets if you want to list information
⃣  Signpost the information clearly
⃣  Help the reader to process your report without undue effort

Language:

⃣  use impersonal language // neutral tone
⃣  include passive structures
⃣  use a range of relevant vocabulary



CPE Writing

The purpose  of  this  report  is  to describe bus  route  536  Kifisia-Dionysos  -  which  has  been
suggested as a possible line to be cancelled - assess its significance for the residents and highlight
the  importance  of  public  transportation  in  general  for  local  communities  from  a  social  and
environmental perspective. I am writing in my capacity as a permanent resident of Dionysos.

( clearly state the purpose of the report,
give a hint of what exactly you’re going to do)

(61 words)
Bus route 536
The starting point of 536 is the bus hub of Kifisia. The bus runs through Nea Erythraia - which is a
significant commercial centre - and after 4,5 km it turns right into Dionysou avenue and this is
where its crucial role begins. It covers a distance of 6 km in the residential area of Dionysos. It
has  bus  stops in  all  the  central  spots  like  the  school,  the  church,  the  playground  and  the
municipality. The frequency of the bus is every 30’ minutes.

(use topical expressions)
(84 words)

Bus 536 – its importance for the local community
Dionysos is a remote suburb of Athens with limited commercial activity but plentiful permanent
residences. The bus is indispensable for: 

 housekeepers and cleaning ladies, 
 the elderly and teenagers who cannot have a private vehicle and 
 visitors to the area. 

For all these people the bus is the only channel of communication with the urban centre of Nea
Erythraia which is the closest  one.  The passengers of 536 rely on this line to meet a range of
everyday  needs  from  mere  light  shopping  to  access  to  doctors,  medical  centres,  schools  or
entertainment facilities. Any thought of cancelling this route would mean that 40% of the local
population would be ‘left stranded’ in their homes.

 (use bullet points to list information)
(116 words)

The role of public transportation for local areas
The example of Dionysos is typical of any suburban area of Athens:

- From a social perspective public transportation makes the suburban area friendly to its
people since it allows them to satisfy their everyday needs autonomously. 

- From an  environmental  viewpoint the  bus  is  the  most  effective  remedy against  the
domination of private cars; in other words, less fumes, less noise, fewer accidents. 

Therefore, no bus line should be withdrawn without taking into account the numerous implications 
of such a decision.

(use a rather neutral style – present facts objectively and convincingly)
(82 words)

(343 words)


